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Cost Book Report 
 

The Cost Book allows inspection on items, as it will show you 

all details involved with an item such as costs, retails, GST 

indicators, margin, and supplier(s).   
 

1.  From the BOS Reports menu, select Stock, 
then Cost Book report. 

 

2.  Select the required parameters:  

 

 
 Parameter Value Result 

Department Blank Data returns at department level 
for all departments. 

 A department 
number 

Will only return data for this 
department. 

High Margin An upper margin amount, to return products with 
a margin that’s the same or less than entered. 

Low Margin A lower margin amount, to return products with a 
margin that’s the same or greater than entered. 

Use a [-] to include products with negative margin. 

Range Blank Data returns at department level 
for all departments. 

 A range 
number 

Will only return data for this 
range. 

Show EAN Blank The report hides the EAN. 

 Y The report shows the EAN. 

Show Stocked Only S Report on all stocked items. 

 N Report on all non-stocked items. 

 A Report on all items. 

Stock Code Blank Data returns for all items. 

 A stock code Data only returns for this item. 

Sub Department Blank Data returns at department level 
for all departments. 

 A subdept  
number 

Will only return items in this sub-
department. 

Supplier Code Blank Show all products.  

 A supplier code Will only return items supplied 
by this supplier. 

 

   

Hints and Tips  

 The report groups all items 
by department, sub-
department and range, and 
sorts products alphabetically. 

 
 The report is useful to: 

 view a range report for a 
supplier; set a large High 
Margin and a large 
negative Low Margin to 
ensure the report includes 
all products, and Stocked 
to ‘A’. 

 identify items which have 
a negative margin; set 
High Margin to [0] and 
Low Margin to [-100]. 
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3.  
Click .  

 

 
   
 

Hints and Tips 

 Deleted indicates whether the 
item has been deleted (Y) or 
not (N). 
 

 Stk indicates whether the 
item is stocked (Y) or not (N). 

 
 Margin (Excl) is the difference 

between the current retail 
and cost price, including GST. 

 
 Supplier displays the code of 

the supplier. [*] indicates that 
this is the default supplier of 
the item. 
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